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Welcome to Evonik.

We are using dangerous chemicals. Health, safety and environment
are top priority.

Read the instructions in this guideline carefully to ensure your safety
and the safety of others.

At the end of this module, you will have to take a test to confirm that
you have fully understood all the instructions.

If you pass the test, you will receive your access badge from Security.
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General Data Protection Regulation (GDPR) policy

Click this link to read our Privacy Statement, also called
Statement on the Processing of Personal Data (GDPR).

You can also find this Privacy Statement on
the information board at the entrance of the site.

il

Changes are possible, so consult this information

board regularly. If needed, you can obtain a copy

at the desk.

By completing this module, you declare to have .

Click each number to learn more
about our GDPR policy.

read the Prnivacy Statement.
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Learning objectives

Using your badge

In this module, you
will learn about

EEVAs ;
(Evoniks Essential Safety Rules for the General Site Rules
Antwerp site)
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Access o the site

If you need permission to access the site
with a vehicle, please contact your Evonik
contact person.

To import and export materials and tools,
make sure that you can prove them as

your property.

Your photo will be taken for
security reasons.

Show a valid ID,
passport or driving
license at the entrance.

Security has the right to inspect
vehicles, when entering and/or
leaving the site.
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o

Therefore, it 1s very
important that we have
an overview of the
involved employees.

For this reason, we
have a dear signing in
and out procedure.

It can happen that a
potentially dangerous

sifuation arises.

SAFETY GUIDELINES FOR CONTRACTORS |
Made by Onyx One Chemiepark Lillo Version 10-2023 EVU n I K

Leading Beyond Chemistry



I
&

@ evonik

Leading Beyond Chemistry

h What should you do when you want to enter a production unit or a construction site?

Production unit Construchion site

You should first sign in by holding your If there 1s no reader present,
badge in front of the IN-reader. register by signing a document.
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C

# What should you do when you want to leave the production unit
or the construction site, even only for a short period of time?

Production unit Construction site

You should first sign out by holding If there is no reader present, sign out
your badge in front of the OUT-reader. on a document.
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Leaving the site

When you want to leave the site, consider these important points.

You need your access badge to leave the site.

Return your badge to Security if you no longer use it. >

Return your Personal Protective Equipment of Evonik if you no
longer use it.

For unreturned PPE or badges, a bill will be presented.

w0 W

[? Click each icon to learn more.
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Motorised vehicles

Traffic rules

License

v" Driver's license always required or a specific certificate for driving an industrial vehicle.

Speed limit
v" The speed limit is 30 km/h (also for bicycles).

v" For industnal vehicles, such as cranes, forklifts etc., the speed limit is 15 km/h.

D I I

>

.
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Motorised vehicles

1l
C

Emergency Traffic

v Ambulance and fire brigade always have priority in case of emergency.

Parking on site

v

NSNS S

Use the designated areas.

Parking backwards is required.

Don’t leave a vehicle with running engine.

Don’t park under pipeline bridges and within 1.5m of sleeperways and railways.

Don‘t park in front of a water hydrant and a free area of 10m before and after must
be respected.
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Traffic rules Motorised vehicles

Mobile communication

v Don't use your mobile phone while driving a vehicle.

Railways
¥" You can recognise them by this sign.

v" There are no barriers so be careful when crossing railways.

v" Keep in mind that a heavy locomotive can't stop quickly!

.

>
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Traffic rules

Motorised vehicles

¥

™~

Seatbelt

v’ Always wear your seatbelt.
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Traffic rules Bicycles and pedestrians

Bicycles must be in good condition without any defects. o
While driving, both hands must always stay on the handlebars.
Deon't use your mobile phone while driving a bicycle.

Always drive at the nght side of the road.

Driving bicycles can be temporanly forbidden during bad weather conditions.

Always use the pedestnan roads if available. O
Always walk at the left side of the road.
Always pay attention to motorised traffic.

Never cross production plants or blocked areas without permission.

Only cross railway tracks at the specific railway crossings. ! B
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You are not allowed to take any photographs or shoot videos.

It is not allowed to take personal electronic devices such as mobile phones, tablets,
smartphones and smart watches with you in the installations.

Always check the use with your Evonik contact person!

Wearing headsets and earphones is forbidden throughout the site.

;
Smoking is prohibited throughout the site.

You can only smoke in the designated smoking cabins.

This also applies to electronic cigarettes.

fli is absolutely forbidden to bring or use alcoholic dninks, drugs or other intoxicants

to or on the site.

This is also the case for medicines, which are imposing restrictions on driving and

operating machines.

People under the influence of drugs or alcohol are not allowed to enter the premises.

If you are under influence of one of these substances, you will need to leave the site.

A

-

You may never eat or drink in the installations or production units.
Eating and drinking is only allowed in the designated areas.
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Personal hygiene

a &

Always wash your hands before
you eat and when you finish
working to avoid harming yourself
with leftover hazardous chemical
substances!

- A

L

Click each icon to learn more.

a 9

When using on site facilities like
toilets, showers, changing rooms,
site huts, kitchens and dining rooms,
always leave them clean and tidy.

o J
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Housekeeping

Disorder leads to unsafe situations.

Always clean up all scrap and waste material.

If you do not know what to do with
certain waste products or materials,
contact your Evonik contact person.

Do not leave tools unattended.

What do we expect

Safety and firefighting equipment ; from YOU? After work, leave your workplace clean
must always remain easily accessible. and tidy, always and everywhere.

Pay attention to the placement of cables
and hoses. Make sure there is no tripping
hazard.

Make sure you keep all stairs, ladders
and emergency exits unobstructed.

@ Click each icon to learn more.
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The EEVAs are addressing the greatest risks on site.

EEVAs = Evoniks Essentiéle Veiligheidsregels voor de site in Antwerpen
(Evoniks Essential Safety Rules for the Antwerp site)

Personal Protective Safety features
. = = .. Equipment - \and signage

~a

-

Work release
and permits violation

% Click each EEVA to discover some rules and regulations linked to it.
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You can only access confined spaces with a wnilten access
permit and by applying additional safety measures.

At the entrance of a confined space, you will see a
specific warning sign.

?

>
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When working at height, it may be required
to protect yourself against falling.

Consult your Evonik contact person which safety
measures you should apply based on a risk
analysis for the task.
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Working at height
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Working at height

Before going on a scaffold, you must always check

If the green approval plate (inspection label) is applied
and wvisible.

v If the approval period is still valid.

i NEVER make any changes to the scaffolding on your own!

[+ & 1
3 Ly H
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Lesding Beyond Chemistry Working at height e

Click the different inspection labels to find out what they mean. =

GREEN LABEL = safe RED LABEL = not scaffold for hoisting
to use allowed to use! (look out for maximum
load!)
=%
Lt—\l\?ﬁi‘j'
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Personal Protective Equipment (PPE)

In all PPE zones, you must wear work clothes with long sleeves and long trouser legs.

Additionally, you must wear at least the standard PPE:

A safety helmet

Protective footwear

Additionally to the standard PPE, your work permit may be prescribing specific additional PPE, depending on your |ob.
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PPE — Respiratory equipment

When entening the PPE-zones, you always have to take
respiratory protection with you.

For wisitors, escape hoods are available in the control
rooms and at the assembly points in case of a warning.

Only open the cover and put on to escape in case of

ersgpal danger..
E g Cﬁg( gwe icons to learn more about escape hoods.

Don't open and use it for each warning.

Fit ightly around the neck in order to avoid penetration of
contaminants. A full beard or long sideburns should never
obstruct the correct use of an escape hood!
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When signing in at your work zone, you will need
a work order with a specific job description.

The work order contains important
safety rules.

T —

Depending on the type and location of the
work, extra permits may be required, e.g. hot
work permit or access permit.

There may be additional safety
measures, e.g. the implementation of the
lockout principle or specific PPE.

1)
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i
Work order o O

Before you begin a job:
v Evonik will sign your work order and authorise the work.

v All persons carrying out the work need to sign the work order
to indicate awareness of the safety rules and instructions for
third parties.

work has been authorised.

& It is ABSOLUTELY forbidden to start work before the

SAFETY GUIDELINES FOR CONTRACTORS
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A specific permit is required for activities with higher risks.
The most important are:

0) Roof permit for accessing roofs.
y
. Hot work permit for work such as welding, grinding,
) open fire and use of non-EX electronic devices in @
. an EX-area.
e) &cmg?on@ﬁhﬂémw&bgbg@hmdabmches.
o) Access permit to enter confined spaces. @

\
: ) Permit for shutting down elecinical equipments.
Follow the instructions on the permit carefully! /
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For your personal safety, Evonik can ask to provide
your personal lock to a specific lockbox in

accordance with your job.

SAFETY GUIDELINES FOR CONTRACTORS
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Lockout / Tagout

v" The name of the contractor company must be
put on the personal lock.

v" When leaving the workplace, the personal
lock must be removed.

v" Consult your Evonik contact person if you
have any questions.

< w [ oo >
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1l
C

Before you start a task, it is very important to always do a Last Minute Risk Analysis.

LMRA

LAST MINUTE RiISICO ANALYSE

Stop zelf onveilig werk

Use a LMRA-tool of your own
company or ask your Evonik contact
person to get Evonik's LMRA-tool.

- =4
gffiﬂs
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Fencing off openings

For any openings that are made, e.g. the removal of a
gnid floor or the removal of the cover of a pit, you must
respect the following rules:

When the work zone is fenced off and

ifi i i L et sngara cixde var On Quonde 50 W 4 KEPHON wvsrme Py Powm
the specific blue label is available, wear - e
a safety harness to make the opening.

Ask your Evonik contact person to fence
off the specific zone with scaffolding
before you start to make an opening.

Fencing off with safety ribbon is
forbidden.

Close the openings once you have
finished your job. Make sure that the
zone can be entered safely again!

[g Click the numbers to learn more.
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Opening installation parts

A closed system, such as a pump, pipeline or device, must always be nnsed, emptied and depressunised by Evonik
before you may start to work on that system.

Coloured labels indicate the status of installation parts that need to be opened.

[? Click the labels to find out what they mean.

VRUGAVE TOT OPENEN [ELLAL
PERMISSION TO OPEN
EENMEID :

DATUM :

LABELNR :
LABLL TERUGHIVERIN AAN CONTROLEKAMIR NA OFININ

RETURN TAG TO CONTROL ROOM AFTIR OPENING !

Consult your Evonik contact person if you need additional information on this method of working.

If you are not completely sure of releasing the system, go back to the control room to report.

SAFETY GUIDELINES FOR CONTRACTORS |
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You can recognize fire doors by this specific red sticker.

AR

>

BRANDDEUR

They must remain closed.

NEVER use flexibles, cables and hoses through
these doorways!
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~
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v
-

Keeping the

workplace safe and
taking care of the

environment is a
collective
responsibility.

N

You can only carry
out your work in the
best conditions by

observing the rules
and regulations.

i R d 5

These rules and
regulations are a
bare minimum and
Il must be followed by
every person at all
times.

We are authorised
to inspect your work
and will stop your
activity in case of
unsafe behaviour.

Conscious violation - Collective responsibility

: E(/j L'.., ‘
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We hold each other accountable

for unsafe behaviour and
unsafe situations
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If you do not respect the
safety rules, you can be
banned from the site and
you even might not be
allowed to return.

Everyone must be honest
and it must be possible to
investigate any incident with
all involved employees.

Chemiepark Lillo

Conscious violation - Consequences

Withholding facts,
concealing and/or
manipulating information or
lying, which make the
inveshgation of inaidents
more difficult, will not
be tolerated.

No compromises where safety is concerned!

Version 10-2023
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How should you report an emergency?

In case of a fire, gas leak, acaident or incident, you need to press the warning button
to report it immediately. This causes a warning signal and alerts the emergency services.

Immediatel on&cfd tme control room or construction manager with the intercom
ick the numbers to learn more.
system or telephone.

It 1s important to clearly state the nature and location of the threat or inaident, so that
the necessary actions can be taken fast and efficiently.

You can reach the emergency services by calling the internal emergency number
112 with an internal phone. Do not use a mobile phone for the internal
emergency number!

/
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Emergency procedures First aid - Accidents and injuries

No matter how small the accident or the injury, you must always go to
the Medical Service to check your injury.

In case of a senous injury, press the warning button. The ambulance @
will arrive immediately.
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Emergency procedures First aid - Contact with chemical producits

If you come into contact with
a chemical product

b
Y4

Press the warning button or call
112 with an internal phone.

SAFETY GUIDELINES FOR CONTRACTORS
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Laading Beyond Chemistry Emergency procedures First aid - Contact with chemical producits

Before you start to work, ensure that you always
know the location of

Warmning buttons Emergency showers

SAFETY GUIDELINES FOR CONTRACTORS
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Emergency procedures

Wamning signal

A warning signal will start sounding, after a warning button is pressed.

» 60 seconds

S W D . D da.
v/ \V \V \JV \V

>

t? Click the image to listen to this signal.

Go to the

Stop your

Wait for

nearest Click this icon to view
work further s
; . assembly X . additional rules to follow.
immediately. - instructions.
point.

>
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Emergency procedures Warmning signal

During a warning signal, depending on your location, you need to pay attention to extra rules.

- -

‘--"’
! GE

Producthion unit/
Construchion site

VN

If you are in a production unit or at a construction site:

v Immediately stop working.
All permits are suspended.
Leave everything behind in a safe condition.

v
v
v Sign out from your work zone (badge or document).
v

Go to the nearest assembly point and follow exactly the instructions given by Evonik staff.

SAFETY GUIDELINES FOR CONTRACTORS NEXT -
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Emergency procedures Warning signal

During a warning signal, depending on your location, you need to pay attention to extra rules.

==

‘s :’c"é

Production unit/
Construchon sile

While driving

If you are in an administrative or social building:
v’ Stay inside the room or building.
v" Close all doors, gates and windows.

v" Listen to the information given and wait for further instructions.

SAFETY GUIDELINES FOR CONTRACTORS NEXT >
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Warning signal

During a warning signal, depending on your location, you need to pay attention to extra rules.

While driving

When you are dnving:

v Park your vehicle in a place, where it will not cause any hindrance.
v" Stop the engine and leave the key in the vehicle.

v" Go to the nearest assembly point, depending on the wind direction.
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Make sure you have an
escape hood at the
assembly point.

Evonik will assist you at

the assembly point when

evacuation Is necessary.

w"‘"“""‘""" 2 IMPORTANT NOTE
s w You always have to evacuate the area perpendicular to the Wind direction!
‘allang {
SAFETY GUIDELINES FOR CONTRACTORS
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[g Click the buttons to learn what to do in case of a fire.

SIEMINS  [—

Warning button Firefighting equipment

Therefore, it is important
that you always know

In the event of a fire,
press the warning where the firefighting
button and set in equipment is located
motion everything and, if needed, how to
necessary to help use it! Determining the
prevent it from location of firefighting
spreading. equipment is part of
your LMRA.
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Emergency procedures All-clear signal

If the situation after a warning or evacuation is no longer dangerous, the all-clear signal will

sound for 1 full minute.

[? Click the icon to listen to this signal.

ey () SECONCS —p

This signal means that work may be resumed, Before resuming your task, remember to
once all permits and work orders are released. sign in again at your work location.
SAFETY GUIDELINES FOR CONTRACTORS € BACK NEXT =
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This is the end of the module.

We hope that you have fully understood the safety rules
of Evonik Antwerp.

Now, you will have to take a test to receive an access badge

from Security.

You need to score 7/10 to pass the test. Good luck!

EVONIK = O
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